m Home Sales by Owner Sale Procedure
% Any resident wishing to list their home for sale must notify Community Management of their intention
Commnlly to sell within the required lease termination timeframe listed in their lease agreement. Any renewal credits

or sign-on promotions received by the resident may be retained by Community Management due to a lease

not being fulfilled. It is the seller’s responsibility to notify all prospective buyers that they must first be approved to live within the
community per the requirements listed on page 2 of this document and the community application qualifying guidelines BEFORE a
sale transaction is complete. Applications are available to both buyer and seller in the Leasing Office and Online for convenience.
The previous owner of the home will continue to be responsible for lot rent until the new owners sign their lease for the property.
The owner of any home removed from the property, the removal of which caused damage to the lot, shall be responsible for the
repair of the lot and any associated costs assessed by Community Management.

A.

POSSESSION: A community lease agreement must be signed BEFORE any possession is transferred from seller to
buyer. The previous owner of the home will continue to be responsible for lot rent and utilities until the new owners
sign their lease for the property.

TRQOY VILLA 4-SIDED INSPECTION: Once the buyers application is approved by management and the Purchase
agreement has been turned in, Troy Villa Management will complete an exterior inspection of the home and
homesite to insure its compliance with community standards. Any violations or requests for repairs must be
completed before any further transaction can be completed.

LICENSED HOME INSPECTION REQUIRMENTS: Any home listed for sale 10 years or older from date of manufacture
and/or any home reasonably believed to have issues with the main components or infostructure must have a home
inspection completed by a licensed mobile home installer, mobile home inspector or residential home inspector
before any ownership transfer may occur. Cost of inspection is to be paid by either the buyer or seller and a copy of
this inspection must be delivered to the Troy Villa Office for review. Violation of this requirement will result in
requirement of the home to be removed from Troy Villa property, eviction and any other necessary legal action to
follow.

REQUIRED REPAIRS: Any repairs required by Troy Villa after management’s assessment of any or all inspections must
be completed at the cost of the resident or the buyer or any combination thereof before any further transaction is
permitted to take place.

CLOSING: Any home sale closing where the home is expected to remain residing on a Troy Villa homesite in which
property taxes are assessed, must take place in the Troy Villa Office to ensure prompt compliance with transfer of
lease from seller to buyer.

WITHIN 7 DAYS OF EXECUTION OF LEASE: Tenant must provide Community Management (within 7 days of signing a
lease) with a copy of original or transferred title of home in their name.

UTILITIES: All utilities must be transferred into the buyers name with in (2) days of the closing date.

DENIAL: Community Management reserves the right to deny the lease of any lot with a home existing on the lot that
does not meet the requirements and/or standards of the Community. Residents previously evicted from the
property have 14 days to sell or remove their home or Community Management will have it and any belongings
abandoned removed at the previous residents’ expense.

HOME ABANDONMENT: Any home abandoned or unoccupied, will cause legal action for the homes removal from
the community at the residents cost. All damage to the homes infostructure, utilities and/or their connections
occurring due to the home being left vacant or lack of utilities will be charged to the lease holder.

HOME REMOVEAL BY HOMEOWNER or AGENT: Any person or company wishing to remove any home or structure
from Troy Villa MHC LLC property must first notify Community Management of their intention and when they expect
such removal to take place. The home owner must insure the contractor removing the home provides Management
a copy of their liability insurance, permit for removal, notification confirmation to Wood County of the removal, and
the installer/mover’s license will need to be submitted to Community Management 3 business days prior to any
home or structure being moved or removed from the property. All local Health and safety codes must be followed
by the movers. Repair of any damage to Troy Villa MHC LLC property, utilities, or utility connections resulting from
the removal of a home will be the resident’s/homeowner’s responsibility. The leaseholder is responsible for insuring
all of these conditions are followed and all documentation is received by Troy Villa before the home is permitted to
exit the community.



m Sellers Checklist
% Home Purchase In Troy Villa Community

[1 Step 1- 30 Day Notice: Notify the Troy Villa office of your intent to offer the home for sale and obtain a copy
of the Home Sale Procedures information.

[1 Step 2- Advertise & Inform Buyer: Advertise the home for sale and include the need for prospective buyers
to be approve through Troy Villa via residency applications prior to any sale or move in taking place.

[] Step 3- Purchase Agreement: Once the buyers residency application has been APPROVED by Troy Villa, A
purchase Agreement for the home must be drawn up indicating the following which is to be agreed upon by
the parties and constructed by the parties. This Purchase agreement must be turned into Troy Villa once
complete.

e Date Document is completed

e Seller name(s) (as stated on title)

e Buyers names (all parties who will be on the title)
e Both Buyer and sellers addresses

e Home Information, Address & Purchase Price

e Anticipated date of Closing and date the buyer wishes to take possession of home (Note: Buyer can
NOT take possession of the home until after the closing takes place)

e Signatures of all persons party to the sale

[J Step 4- Home Inspections: Any issues or violations found on either inspection must be rectified before any
further transaction takes place. Failure to do so will result in legal action and or the home being required to
be removed from the community for noncompliance. (Note: The Seller can schedule the Licensed Home
Inspection ahead of time to insure a smooth sale).

1. Troy Villa Exterior Inspection: All homes being sold that wish to remain in the community must have a
Troy Villa “4 Sided Inspection” checking to make sure the home remains in compliance with the
community standards. Once the purchase agreement is received, Troy Villa will automatically conduct
this inspection at no charge to either party. Property taxes will also be checked during this inspection
and must be up to date.

2. Licensed Home Inspection: All homes being sold over 10 years old that wish to remain in Troy Villa must
have both a Troy Villa Exterior Inspection and a Licensed Home Inspection Completed. A complete home
inspection must be completed by a State of Ohio Licensed Mobile Home Installer or Inspector or a
residential home inspector at the parties choosing. A copy of the completed inspection must be turned
into Troy Villa to move forward with a closing date.

[] Step 5- Schedule Closing: All home sales in which the home will remain in Troy Villa Community, must
schedule an appointment for closing once all other conditions have been satisfied. All home sale closings will
be conducted in the Troy Villa Office in conjunction with the buyer’s lot lease signing appointment directly
following. There is no cost for any closing appointments or fees associated with closing to either the buyer
or the seller. Once the title is transferred the seller is excused and all rights to the home or the property,
unless otherwise stated, are relinquished including the lease agreement and any future lot rent.

[] Step 6-Seller New Address: Provide Troy Villa with a forwarding address for any deposit refunds or close
out invoices that may need to be sent.




P (AR Buyers Checklist

% Home Purchase In Troy Villa Community

This check list is provided as a guild to ensure a seamless sale experience for all parties when the steps are followed
in order. If you have questions, please contact The Troy Villa Leasing Office at (41)-837-6929. Any person who moves into
a home without completing all the necessary steps will have their approval revoked and denied for future occupancy.

[

[]

Step 1- Complete Troy Villa Residency Application: It is required for all occupants who will be residing in the
home over the age of (18) to complete individual residency applications. These applications are available online
at www.Troyvillacommunity.net and also in the leasing office. Please turn in all documents required listed on
the front page of the application and enclose $30.00 application fee PER application. Turn in all documents to
the Troy Villa Leasing Office.
Step 2- Complete Home Purchase Agreement: Once the residency application has been APPROVED by Troy
Villa, A purchase agreement for the home must be completed indicating the following which is to be agreed
upon by the parties and constructed by the parties. This Purchase agreement must be turned into Troy Villa.

e Date Document is completed

e Seller name(s) (as stated on title)

e Buyers names (all parties who will be on the title)

e Both Buyer and sellers addresses

e Home Information & Purchase Price
e Anticipated date of Closing and date the buyer wishes to take possession of home (Note: Buyer can
NOT take possession of the home until after the closing takes place)
e Signatures of all persons party to the sale
Step 3- Home Inspections: Any issues or violations found on either inspection must be rectified before any
further transaction takes place. Failure to do so will result in legal action and or the home being required to be
removed from the community for noncompliance.

3. Troy Villa Exterior Inspection: All homes being sold that wish to remain in the community must have a
Troy Villa “4 Sided Inspection” checking to make sure the home remains in compliance with the
community standards. Once the purchase agreement is received, Troy Villa will automatically conduct
this inspection at no charge to either party. Property taxes will also be checked during this inspection
and must be up to date.

4. Licensed Home Inspection: All homes being sold over 10 years old that wish to remain in Troy Villa must
have both a Troy Villa Exterior Inspection and a Licensed Home Inspection Completed. A complete home
inspection must be completed by a State of Ohio Licensed Mobile Home Installer or Inspector or a
residential home inspector at the parties choosing. A copy of the completed inspection must be turned
into Troy Villa to move forward with a closing date.

Step 4- Schedule Closing: All home sales in which the home will remain in Troy Villa Community, must schedule
an appointment for closing once all other conditions have been satisfied. All home sale closings will be
conducted in the Troy Villa Office in conjunction with the buyer’s lot lease signing appointment directly
following. There is no cost for any closing appointments or fees associated with closing to either the buyer or
the seller. The Buyers first month lease charges will be due at the closing appointment. Proof of Homeowners
insurance is also due at this time.

Step 5- Title Transfer: The buyer is required to transfer the title with in 7 days of closing into their name to Troy
Villa showing its complete transfer.



http://www.troyvillacommunity.net/

